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Our Ref:  BJ/JC 

17th June 2020 

 
Dear Parent/Carer, 

Mrs Booth wrote to you recently to share some details about the wider school opening to Year 10 

pupils in the Dayspring Trust. We have been working hard behind the scenes to prepare our buildings, 

so that we can limit the risk to our school community, in line with the most recent Department for 

Education advice. Our risk assessment, which is a fluid document, has now been through consultation 

with the local authorities and the unions. Needless to say, the safety of our pupils and staff remains 

paramount in all of our decision making. 

As you will be aware, we have been readying our buildings for initial face-to-face contact with our Year 

10 pupils, in the form of Mentor Meetings, in the week beginning 22nd June 2020. We then hope to 

provide some small group (of no more than 6) teaching sessions in the week beginning 29th June 2020. 

Please be aware any plans are subject to change – we must be ready to respond to any eventuality. 

However, I will inform you of any changes as soon as we can. 

Year 10 Mentor Meetings 

Each Year 10 pupil has been assigned a mentor for the remainder of their time at Ian Ramsey. Every 

member of staff has been assigned up to 5 children in Year 10 to support over the next 12 months. 

This will give you one point of contact for the academic progress of your son/daughter between now 

and the formal GCSE examinations next summer. The purpose of this initial meeting is to provide 

feedback on how they have been progressing with their home learning and what steps they need to 

take before the start of the autumn term in September. This is a supportive meeting to encourage and 

guide our young people in what is a very unsettling moment in time. There will, of course, be anxiety 

for us all about next summer’s examinations and assessments. Unfortunately, there are many things 

we do not have the answers for and, as much as we all want answers, we are unable to give definitive 

ones. We also know that home schooling has been difficult for many of us and we recognise that there 

have been frustrations about the restrictions we have all had to endure to stay safe and save lives. At 

your child’s mentoring meeting, there will be a senior member of staff on duty in school each day, so 

if you wish to discuss something other than the next steps in your child’s learning, they will be able to 

accommodate you. 

It is important that you all know how to arrive to the mentor meetings and what school will look and 

feel like, as it will be very different due to the strict social distancing and hygiene measures. I will send 

out a short video message to help you understand what is expected of us all in order to keep each 

other safe. Unfortunately, in order to limit the numbers into the school, only one 

parent/carer/responsible adult will be able to accompany the child into the building. 

 

 

 



Please read carefully. 

Dress Code 

We expect each pupil to be dressed in their full school uniform when they arrive for their meeting. If 

you wish to make notes, please bring your own pad and pen into the school. We would prefer you not 

to bring bags of any kind into the building to help minimise contamination. 

Arriving by car 

If you arrive by car, you must enter the school using the one-way system. Please park in the first 

available space, filling up from the left to right. This is so you can see who is also arriving and getting 

out of their car, and we can avoid accidentally crossing paths. Wait until the person who has parked 

in front of you has exited their car, before getting out of yours. The only exception is marked bays, 

including accessible spaces. Then make your way to the Community Entrance where you will see the 

clearly marked social distancing queuing area. 

Arrival by foot or public transport 

Please enter the site through the main pedestrian entrance and using the paths, making your way to 

the Community entrance where you will queue in the clearly marked social distancing area. Please 

note that if you arrive using public transport, you should adhere to the social distancing advice from 

the government, including the wearing of face coverings.  

Arrival times 

Please do not arrive more than 10 minutes before your appointment time, as you will need to queue 

outside of the building before you are called into to school for your appointment. There will be a 

maximum of 15 children and 1 parent/carer arriving at any given time across the week to limit the 

numbers that we have in the building 

Entrance 

We are using the Community Entrance where there is clearly marked 2m socially distanced areas to 

queue. A senior member of staff will call you into the building when we are ready for you and introduce 

to your child’s mentor. You will then be required to use the hand sanitiser provided for you in 

reception area before being led (strictly using social distancing measures) to the classroom being used 

for the meeting. We are following the DFE guidance on PPE, so facemasks and gloves are not to be 

worn in school. May I remind you that only one parent/carer/responsible adult should accompany 

your child to the meeting.  

Classroom: 

When you arrive in the classroom, you will have an opportunity to use hand sanitiser again before 

sitting down. You will see that each classroom has been marked out with two chairs in a box 2 metres 

from the member of staff, who will be sat behind a desk across from you. After the meeting, which 

will last for approximately 30 minutes, you will be escorted back to the reception area. You can, of 

course, use the hand sanitiser as you leave the classroom. Once you have left the classroom, the chairs, 

tables and all touch points will be sanitised ready for the next meeting. 

Leaving the premises 

Once back at the Community Reception, you will use the hand sanitiser before you leave the building 

and return home. As you leave the site, by car or by foot, please ensure you follow the social distancing 

guidelines at all times. 



Any pupils arriving in large groups and failing to follow the social distancing guidelines will not be 

allowed to enter the building. We must be strict about this, as we need to protect everyone that 

enters the building and his or her family members that the virus could be inadvertently be passed 

onto. 

Unable to attend 

If you are unable to attend, due to work commitments or childcare arrangements, your son/daughter 

may attend on their own, but only if I have been given advanced warning that this will be the case. 

However, they too must follow the strict social distancing measures that the government have put in 

place, both on the way to the school and when inside the school. You may also be shielding yourself 

or someone else, and be unable to attend. In this circumstance, we can offer a Zoom conference call 

or telephone call with either the designated mentor or a member of the senior leadership team - 

Please email enquiries@ianramsey.org.uk to help us organise this for you.  

Next Steps: 

After the meeting, each mentor will feed any information back to the relevant members of staff, 

including the pastoral teams. They will then check on the progress of their mentees each week to 

ensure they are completing the tasks set by their teachers and provide support when they need it. 

You will have the mentor’s email address, so that you can contact them if you need their support. They 

will have your email address, so they can also check on you and offer support over the next 12 months. 

Small group face-to-face learning sessions: 

Starting from the week beginning 29th June, we hope to start teaching Year 10 pupils in small groups. 

Our current plan will be to have bubbles of 6 pupils of similar ability, who will be taught together for 

up to a day per week. Specialist staff will rotate around classrooms to provide some support with the 

core subjects of English, Maths, Science, RE, History and Geography. No more than 25% of the year 10 

cohort (approximately 54) will be in the building at any one time, as set out in the DFE guidelines. 

Pupils will be given their own workspace within the classroom and must stay there during the day, 

unless directed by a member of staff. Each bubble will be kept separate from other bubbles, including 

at break and lunchtime. I will contact you closer to the time to inform you when your son/daughter is 

due back in school, for the small group session, and provide you with any further details that you will 

need.  

Appointments 

You will receive your appointment via Edulink over the coming days.  Please contact Miss Twomey, or 

Mrs Proudman, via email, if you have any queries about appointments. 

Finally 

One key thought and affirmation: your safety, the safety of the children and the staff remains 

paramount to us. Our aim is to open the school up to children as per the DFE guidance and once it is 

safe to do so. We miss the children very much and are all looking forward to some kind of normality, 

both in life but also at school. I would like to thank you on behalf of all the staff at Ian Ramsey for your 

own efforts in the home schooling process. With very little notice, pupils, parents, carers and staff 

have had to adapt to working remotely from home.  
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I hope this letter reassures you about the children coming back into the school, even if it is for short 

periods to begin with. As I mentioned earlier, we all have many questions, but unfortunately, many of 

these we do not currently have answers to. Please stay patient with one another and us; we will come 

through this together to ensure that the children’s futures are not adversely affected, and they are 

able to lead successful and happy lives. 

God bless you and your families, 

 

Mr B Janes 

Headteacher 

 

 

 

 

 

 

 

 

 


